
The Frederick County Public School system operates an optional twelve-month pay plan for its employees.  The plan ensures salary for 24 pay periods during the fiscal year, although an employee is contractually employed on a ten-month working basis.

In order for this plan to function, one-tenth of the employee’s gross pay is deducted each of the 20 pays during the teaching months.  The amount is returned in four equal payments – June 30, July 15 & 31, and August 15 – at regular payroll times.  This plan will not ensure that your net pay will be the same amount in the summer as it is throughout the school year (August through June) (example:  Salary $30,000 x 10% = $3,000/4 = $750 per pay.  If, for any reason, you find it necessary to leave your assignment during the school year, the accumulated holdings are paid at the time of termination.

It is understood that these withholdings are placed in an interest account, and the interest accrued thereon is used by the Frederick County Public Schools to defray the expense of operating the optional summer salary plan.

Keep in mind this plan is to ensure that you receive salary payments during the months that your regular benefited salary stops.  If you feel that you will not be able to commit to this plan for the entire school year, we ask that you consider contributing to an account with FERKO Credit Union.  Once you elect to join this plan, you may not stop your contributions or seek a refund of accumulated contributions without the approval of the FCPS Assistant Director-Fiscal Services Division.

Upon approval to stop participation in the plan, you would not be eligible to join again until the next fiscal year.  Requests for hardship withdrawals must be in writing; support backing up the request must be attached.  Once your request has been approved, you will receive your funds on our next scheduled payroll cycle.

The twelve-month pay plan is optional.  You may designate your option on this assignment form so that our Payroll Department can adjust your payroll accordingly.  If no change is desired, DO NOT complete and return the bottom portion of this page.  This form must be received in the Payroll Office prior to the issuance of your first benefited paycheck of the current fiscal year.
Source Finance Department/Payroll Department


June 2007

January 13, 2009 updated
	Keep the top portion for your records and return ONLY this portion to the Payroll Department of the Department of Finance Office, at 7630 Hayward Road.

TO THE PAYROLL OFFICE:

 FORMCHECKBOX 
 
I wish to discontinue the twelve-month pay plan (summer pay).

 FORMCHECKBOX 

I wish to start the twelve-month pay plan (summer pay).

DATE       
  SIGNATURE  

PRINTED NAME       

Employee ID #        

SCHOOL LOCATION 

FOR NEXT SCHOOL YEAR       






OPTIONAL SUMMER SALARY PLAN
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